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Here are a few of our current Accounting openings for MAY 2012…
· INTERIM LEAD ACCOUNTANT
· PURCHASING ASSISTANT
· SENIOR ACCOUNTANT
· INTERNAL AUDIT SENIOR

· ACCOUNTS PAYABLE PROCESSOR
PLEASE SCROLL DOWN FOR DETAILED DESCRIPTIONS OF THE ABOVE OPPORTUNITIES!
INTERIM LEAD ACCOUNTANT

Immediate opportunity for an Interim Lead Accountant.  This position will be managing all aspects of the end of fiscal year closeout

Qualifications:

· BS or BA in Accounting required – MBA or CPA preferred
· State experience required – minimum 3 years experience in equivalent mid-upper level position

· Budget, Federal grant and database management, account reconciliation experience - Required
· Experienced in processing and reviewing A/P, A/R, IAT, ATV transactions - Required
· Strong Excel skills required including pivot tables - Required
· Access skills required – preferable strong

· Experience using CARS & FINDS – Required
· F&A experience - Preferred
· Knowledge of CAPP Manual and state coding system - Required

· Experience with end of year closeout - Preferred
.

All qualified candidates will be contacted for immediate interview.  

If your experience fits the above description please send your resume to recruiter@keypersonnel.net
PURCHASING ASSISTANT

Responsibilities:

· Execute purchase orders with suppliers at the direction of agents and requisitioners

· Provide exemplary transactional support to internal customers

· Ensure all transactions are executed consistently to all Policies and Procedures

· Provide logistics support, including means to expedite deliveries

· Scan and enter contracts in to purchasing system

Required Skills:
· Associates or Bachelor degree or 3-5 years of relevant work experience

· Proficiency with key computer applications such as Word, Excel and PowerPoint

· Excellent Data Entry skills with strong attention to accuracy

· Knowledge of SAP 4.7 - Preferred
· Understanding of procurement transactions (i.e. workflow, priorities, reporting, technical terminology)

· Strong organization skills 

· Ability to multi-task

· Customer service orientation

If your experience fits the above description please send your resume to recruiter@keypersonnel.net
ACCOUNTS PAYABLE PROCESSOR

Temporary opportunities with a large corporation.  Ideal candidates will have five or more years experience processing invoices in a high volume A/P department.  

Required Skills:
· Top-notch data entry skills 

· Exceptional Customer Service skills

· Experience processing invoices in a high-volume environment

· MS –Word, Excel, Outlook

· Proven work experience in a fast-paced, deadline driven environment

 

Education:
High School Diploma, some college preferred
If your experience fits the above description please send your resume to recruiter@keypersonnel.net
SENIOR ACCOUNTANT

This position prepares and maintains Corporate and other general ledgers (approximately 35 separate entities) and departmental reports.  This position reconciles all the accounts in the general ledger, analyzes and reports on fluctuations of expense and performs special projects as needed.  In addition, this position is responsible for certain benefit plan financial statement preparation for inclusion with the Form 550 and governmental reporting

Key Responsibilities:
· Prepare Journal entries/close general ledger 

· Reconcile accounts 

· Fluctuation analysis of Corporate and other balance sheet and income statement 

· Prepare reimbursement reports for health care retirement plans 

· Work with external auditors 

· Review of reconciliation of local statutory books of foreign entities to US GAAP 

· Government reports 

· Administer lease agreements including receiving and paying royalty checks
Minimum Qualifications
· Bachelors in Accounting 

· 3 years related experience

Preferred Qualifications

· CPA desired 

· 5 years prior related experience 

· Big 4 Public Accounting Firm experience
If your experience fits the above description please send your resume to recruiter@keypersonnel.net

INTERNAL AUDIT SENIOR

Responsibilities:

· Responsible for the evaluation and monitoring of Business / Operational risk management, control and governance practices, with recommendations for improvement where necessary

· Conducts audit reviews of the organization's financial and operational processes to ensure compliance and best practices

· Makes recommendations to the Audit Committee or Board of Directors on issues raised during audit procedures

· Provides detailed feedback to business unit management

· May also be tasked with leading specific control initiatives, firm-wide process changes or for conducting special investigations

· Provides resolutions to an extensive range of complicated problems

· Solutions are innovative, thorough, and practicable

· Works under limited direction  

· Independently determines and develops approach to solutions

· Work is evaluated upon completion for adequacy in satisfying objectives

· Represents the organization as the principal customer contact on contracts and often performs project leadership role

· Interacts with senior customer personnel on significant technical matters frequently requiring coordination across organizational lines

· College Degree or equivalent experience; advanced studies/degree - Preferred 
· Typically has 5 - 7 years related experience
Requirements:

· CPA - Required
· Should have a minimum of 4 years Internal Audit experience in the Financial Services area
· Big 4 experience – Preferred
· Will drive audits and supervise 2-3 auditors
· Degree in Accounting – Required
· Excellent communication skills – Required
· Internal Audit Division strongly supports certifications and continued professional education - For this reason, the division will reimburse employees for approved testing and certification costs associated with attaining and maintaining applicable certification (for example, CPA, CIA, CISA, CISSP, or CFA designations)
If your experience fits the above description please send your resume to recruiter@keypersonnel.net
ADDITIONAL OPPORTUNITIES
· Auditors
· Accounts Payable Professionals

· Accounts Receivable Professionals

· Full Charge Bookkeeper

· Accountants

*Excellent pay including direct deposit for all contract positions*

For more information forward confidential resume to officejobs@keypersonnel.net
Please return to the Key Personnel, Inc site (www.keypersonnel.net/careerseekers.html) to view our available Administrative and HR opportunities (Executive Assistant, Data Analyst, Meeting Planner, HR Service Center Representative, Administrative Assistant) under our Office Openings!

